CITY OF TANEYTOWN


	JOB TITLE:
	CHIEF OF POLICE

	DEPARTMENT:
	Office of City Manager

	FULL TIME:
	Yes
	HOURS: 40 per week

	LEVEL
	EIGHT (8)

	EXEMPT
	Not eligible for overtime 

	ESSENTIAL
	Not eligible for Administrative Leave or Liberal Leave



JOB SUMMARY

This is a management law-enforcement position. The manager with direction from the City Manager, will plan, coordinate and supervise the municipal police functions of and within the City limits.

ESSENTIAL JOB DUTIES/FUNCTIONS

1. Formulates policies and regulations governing activities of the Department.
2. Plans, organizes, assigns, coordinates, directs and monitors the activities of the members of the Department. 
3. Typical duties include formulating and prescribing work methods and police procedures; preparing, interpreting, maintaining and modifying rules and regulations governing the force.
4. Investigate charges and complaints against officers. 
5. Respond to calls regarding crimes and accidents. 
6. Counseling and evaluating personnel.
7. Cooperates with other law enforcement agencies to the extent authorized by the City Council. 
8. Cooperates with members of other City departments to coordinate such activities as street repairs and snow removal. 
9. Replies to both written and personal inquiries.
10. Exercises supervision of the force through review of reports and unannounced inspections.
11. Assists officers on duty in any manner required for the best interests of the City.
12. Supervises to ensure both the patrol and investigative functions are operating as authorized.
13. Makes, final approval of all reports, check status of all cases ensuring proper follow-up is being conducted. 
14. Serves in the capacity of public relations officer. 
15. Requisitions all supplies and equipment.
16. [bookmark: _Hlk120877104]Oversees issuance and accounting for all departmental equipment and supplies and for all equipment and clothing issued to officers.
17. Oversees issuance and accounting for all warning and citation books.
18. Oversees the repair of parking meters; issues parking tickets; accounts for parking tickets issued and not issued. 
19. Oversees the enforcement of all municipal infractions.
20. Conducts frequent inspections of the Department, oversees training, maintenance of all training files, and provision of in-service training and range firing for all officers. 
21. Maintains departmental bulletin board and counsels, advises and instructs other police personnel. 
22. Ensures all officers are familiar with department general orders. 
23. Performs routine police duties as needed during his scheduled shift. 
24. Responsible for managing department fiscal budget consistent with direction from the City Manager. 
25. Other duties as assigned.

EXPERIENCE, TRAINING, KNOWLEDGE AND SKILLS

Thorough knowledge of applicable State Laws, County and Municipal Ordinances, departmental regulation and courtroom procedures; of the principles and practices of modern Police Administration and methods; of types and uses of communication, electronic, automotive and other equipment in modern police work, of firearms and restraining devices normally used by municipal police departments. Skill in the use of firearms and restraining devices commonly used by small municipal police departments.

Ability to supervise, counsel and evaluate subordinates; to use police records for planning and administration to maintain a high level of morale within the department; to express him or herself effectively, both in the written and oral form; to maintain effective working relationships with City Officials, Department Heads and the public.




General Responsibilities:
● Provide strong, ethical leadership to the Taneytown Police Department.
● Develop and implement effective policies and procedures.
● Engage with the community to build trust and foster positive relationships.
● Develop and implement strategies for crime prevention and reduction.
● Manage the police department's budget effectively and responsibly.
● Oversee the recruitment, training, development, and performance evaluation of police
department staff.
● Coordinate the department's response to emergencies.
● Ensure legal compliance in all department operations.
● Report administrative items and issues to the City Manager and Mayor.
● Report monthly to the town council on department operations, crime trends, and
community engagement activities.
● Establish and maintain partnerships with other law enforcement agencies, community
organizations, and local businesses.

The Ideal Candidate will have:
● Significant experience in Maryland law enforcement, including leadership roles.
● A degree in criminal justice, public administration, or a related field.
● Excellent communication skills.
● A strong commitment to community policing and community engagement.
● Strong leadership and problem-solving skills.
● Experience in managing budgets and allocating resources effectively.
● Proven ability to respond effectively to emergencies and manage crisis situations.
● Willingness to implement innovative policing strategies and technologies.
● High level of integrity, with a commitment to transparency and accountability.
● Ability to pass a polygraph and police level background investigation.
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