Patrol Officer – Job Description

Littlestown Borough Police Department
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Littlestown Borough Police Department

41 South Columbus Avenue
Littlestown, PA 17340

Office: (717) 359-4511
Fax: (717) 359-8380

 Charles G. Kellar
                                                                                                                                     Chief of Police

PATROL OFFICER – JOB DESCRIPTION

Job Title

Patrol Officer – Littlestown Borough Police Department

Definition

This general duty uniformed police work on an assigned shift involving the protection of life and property, enforcement of laws, prevention of crimes, and investigations of crimes.  Accountable to and reports directly to the Sergeant of Police or the Chief of Police when applicable.

Equipment/Job Location

Work is performed at the Littlestown Police Department and throughout the Borough of Littlestown.   Work involves the use of a duty weapon, motor vehicle, computerized equipment, and a mobile/portable radio.  Also, possible contact with hazardous and/or toxic materials as listed in the Bureau of National Affairs’ Title III (Consolidated Chemical List) which is on file at the Littlestown Borough Office.

Essential Functions

Patrols a designated area of the Borough, on foot or in a vehicle, to prevent and discover the commission of crime and to enforce traffic and parking regulations; answers calls and complaints, taking the necessary police action.
Takes proper police action at scene of crime, administers first aid, gathers evidence, locates witnesses and makes arrest; appears in court to present evidence and testify against person accused of crimes.

Investigates persons suspected of being engaged in gambling, illegal sale of liquor, or other vice activities; checks the operations of taverns, poolrooms, dance halls, clubs, and similar establishments for compliance with laws and ordinances.

Ascertains validity of information or secures evidence for the arrest of persons alleged to have committed a crime; searches for and preserves evidence; interviews suspects, prisoners, complaints, and witnesses to obtain information about crimes; reports vehicle accidents, interviews witnesses, takes information and makes detailed reports.

Investigates complaints concerning juveniles; discusses the case with complainant, juvenile, parents and others who may be able to aid in the case; investigates crimes by and against juveniles; testifies in court concerning case, visits neighborhood clubs and recreation centers, counseling leaders on juvenile problems.

Non-Essential Functions
Performs related work as required.

Required Knowledge, Skills and Abilities

Ability to cope with situations firmly, courteously, tactfully and with respect for the rights of others.

Ability to analyze situations quickly and objectively, and to determine a proper course of action to be taken.  Ability to understand and carry out oral and written instructions.

Ability to satisfactorily complete the prescribed course Municipal Police Officer’s Training.

Ability to develop skill in the use and care of firearms.  Ability to learn clerical procedures connected with police work.  Good general intelligence and emotional stability.

Ability to evaluate assignments and perform them according to Bureau rules, regulations and procedures.

Ability to perform work under regular exposure to uncontrolled and/or unpredictable conditions.

The ability to do extensive waling, standing and/or other continuous physical activity during mandated work hours.

Qualifications

Graduation from an accredited high school, a GED, or an equivalent education acceptable to the Board.

Must be at least twenty-one (21) years of age.

Possession of a valid Class C Pennsylvania Driver’s License.

ACT 120 certified M.P.O.E.T.C.
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