HENDRICKS COUNTY 

JOB DESCRIPTION

Title:  Deputy                                                       
FLSA: Non-Exempt
Department: Sheriff                                      
Pay Band: Merit Deputy
Supervisor:     Corporal/Sergeant          

Date Prepared: 06/01/2016







Date Approved: 03/07/2017
PURPOSE OF POSITION:
Serve and protect the community.

ESSENTIAL FUNCTIONS:
· Ability to apply Criminal/Traffic Law and County Ordinances objectively and impartially in crime investigations and arrests.

· Follow all Departmental Rules, Regulations, SOPs and Directives.

· Ability to investigate assigned runs as well as observed suspicious activities.

· Patrol assigned districts and subdivisions.
· Conducts law enforcement operations during assigned shift.
· Provide guidance and aid in emergency situations.

· Make arrests and transport prisoners.

· Report matters affecting public safety.

· Properly prepare case, accident, incident reports and other required reports.

· Knowledge of proper methods of evidence collection.

· Ability to clearly communicate both orally and in writing.
· Makes training recommendations to Supervisor.
· Performs any Specialty Duties as assigned (Firearms, ERT, EVO, etc.).
· Serve on various Departmental Boards.

NON-ESSENTIAL FUNCTIONS: 
· Performs other duties as assigned.

EDUCATION AND QUALIFICATION REQUIREMENTS:
· High School or equivalent required.  Bachelor’s Degree or equivalent work experience preferred.

· Military service, if not active or reserve, must be honorably discharged.
· Must possess and maintain a valid Indiana Driver’s license.

· Clear understanding of Criminal/Traffic Law and County Ordinances.

· Must maintain current standards for all assigned weapons, Defensive Tactics, OC spray, Use of Force (Force Continuum), handcuffing, EVO and all other Department mandated training. 

· Ability to communicate effectively with other staff and citizens.

· Ability to adapt to ever-changing environment, varying priorities and extreme levels of stress.

· Ability to maintain confidentiality.

· Must be able to follow instructions.

· Ability to comprehend, disseminate legal and Departmental information.

RESPONSIBILITY:
Responsibilities of the Deputy are complex and broad in scope, which requires the use of judgment to ensure safety of victims, witnesses, suspects, co-workers and self.  Errors in judgment can result in moderate time and cost loss to the Department and County, resulting in possible lawsuit.
WORKING RELATIONSHIPS:
The Deputy works with superiors, subordinates, peers, Judges and other Elected officials of Hendricks County and municipal agencies and the citizens of Hendricks County for the purpose to maintain law and order throughout Hendricks County.

WORKING CONDITIONS AND PHYSICAL DEMANDS: 

The Deputy will have exposure to persons who may possess any or all of the following conditions:  Intoxicated, under the influence of drugs, suffering from mental illnesses, possible violence, armed subjects, extremely unruly or hostile individuals or groups, exposure to bodily fluids, exposure to a number of contagious or deadly diseases including Hepatitis and Aids.  Duties may include working in adverse weather conditions and in a high stress environment.  The Incumbent will transport or assist in transportation of arrestees in arrest situations and the likelihood exists that the incumbent may be involved in situations where hazards are present, including the risk of severe injury and even death.

