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Hendricks County

Job Description

Title:
Jail Intelligence Analyst


FLSA Status:
Non-Exempt
Department:
Sheriff/Jail


                        Grade: 29
Supervisor:  Investigations Division Commander
Date Prepared:  March 2022







Date Approved:  May 4, 2022




PURPOSE OF POSITION:


Incumbent receives, processes, and disseminates information and intelligence regarding criminal behavior and conduct within and related to the Hendricks County Jail.
ESSENTIAL FUNCTIONS:
· Monitors and reviews inmate phone calls and video visitation sessions.
· Prepares comprehensive written reports, presentations, maps, or charts, based on research, collection, and analysis of intelligence data.
· Conducts investigations, prepares documentation, files criminal charges and presents the charges to the Prosecutor and testifies on those charges at hearings and trials.
· Analyzes data to produce actionable information for the jail staff and sworn law enforcement officers by creating tactical, operational, and strategic intelligence products that support the department's immediate needs, promote situational awareness, and provide the foundation for long-term planning.
· Coordinates crime analysis with co-workers, other criminal justice agencies, prisons, and jails.
· Coordinates and attends meetings, briefings, and relevant training events.

· Will be a special deputy as defined in Indiana code with arrest authority while on duty.
NON-ESSENTIAL FUNCTIONS:
· Serves as a criminal intelligence liaison between the jail, investigations, and patrol functions.
· Performs other duties as assigned.
EDUCATION AND QUALIFICATION REQUIREMENTS:

· High school diploma or GED.
· Valid Indiana driver’s license.
· Related law enforcement or corrections experience.
· Ability to receive documented training and successfully meet a minimum standard of performance and/or knowledge.  These areas include but are not limited to the following: any issued weapons, first Aid/CPR/AED, defensive tactics, handcuffing, use of force, digital forensics, and evidence collection. 
· Ability to work with jail phone and video visitation systems.

· Ability to work with report writing and presentation software.

· Must be able to pass a rigorous background check. 

· Ability to adapt to ever-changing environment, varying priorities, and high levels of stress.

· Ability to maintain confidentiality.

· Ability to comprehend and disseminate legal and departmental information.

RESPONSIBILITY:
Incumbent works under established guidelines and procedures.  Responsibilities are complex and broad in scope.  The position requires the use of judgment to ensure the safety of victims, witnesses, suspects, co-workers, and self.  Errors in judgment can result in moderate time and cost loss to the department and county, resulting in possible lawsuit, personal injury, or death.   

WORKING RELATIONSHIPS:
Working relationships are with supervisors, merit and jail deputies, crime scene/forensics investigators, other county/state law enforcement agencies, courts, inmates, and the public for the purpose of communicating factual or procedural information. 
WORKING CONDITIONS AND PHYSICAL DEMANDS:
Incumbent performs most duties in a standard office environment involving sitting and walking at will, speaking clearly, listening to detail, and assisting co-workers with criminal investigations. When dealing directly with inmates or suspects, incumbent may have exposure to persons who may possess any of the following conditions:  intoxicated, under the influence of drugs, suffering from mental illnesses, violent, armed subjects, extremely unruly or hostile individuals or groups. The jail environment could include exposure to bodily fluids, and contagious or deadly diseases including Hepatitis and HIV.  The likelihood exists that the incumbent may be involved in situations where hazards are present, including the risk of severe injury and even death.  
